PHA and Auditor User Guide
Financial Assessment Subsystem for PHAs Release 6.0 SUBMITTING FINANCIAL DATA

Chapter 6: Submitting Financial Data

Submit Page

The Submit Data page allows PHA users to validate and submit data. Once all financial data is
entered, the PHA user must validate the submission prior to submitting it. If validation is
successful, a confirmation message displays. The Submit Data page also contains a
Certification Statement. By submitting financial data electronically, the PHA user certifies that
the data is accurate and complete and in accordance with the stated requirements.

Inbiox | PHA Info | Financial Data Schedule | Data Collection Forn | Motes & Findings | Submit
Late Reason | Material Difference Reason

PHA Code: HTDD1
PHA Hame: Hometown PHA

Submit Data

Submission Completeness Check

CERTIFICATION STATEMENT

This is to certify that, to the best of my knowledge and belief, the information contained
in this submission - including but not limited to the accompanying FDS and entity self
assessment - is accurate and camplete for the period described on data element lines
G3000-010, G2000-020, and G2000-030. By selecting Submit Financial Data, | declare
that the foregaing is true and correct.

LINE ITEM # ACCOUNT DESCRIPTION TOTAL
190 Total Assets $1 531 263
GO0 Tatal Liahilities and Equity $1.531 268
700 Tatal Revenue 533 471
959 Total Operating Expenses $052 245
970 E}F{]ZT:‘?”EDET;?:::;]; of Operating Revenue Ower (Under) §-19 477
900 Total Expenses 729 756
1000 Eiggﬁie[geﬁciencyj of Operating Revenue Cwer (Lnder) $.195 285

Subrmit Financial Data

Top of Page

Inbio | PHA Info | Einancial Data Schedule | Data Collection Form | Motes & Findings | Submit
Late Reason | Material Difference Reason
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Unaudited Submission Process
PHAs submit final unaudited financial data directly to HUD-REAC. The initial financial indicator

score is calculated and posted. If follow-up audited data (see Audited Submission Process
below) is not required, the initial financial indicator score is considered final.

A = A -

A YOUR COMMUNITY PARTNER

PHA HUD-REAC Final Score*
Draft Ready for Review Approved
Scoring Rejected

*If audit is not required.

Audited Submission Process

For audited submissions, unaudited data is submitted to HUD-REAC first and an initial score is
calculated (see Un-audited Submission Process above). Then after the audited submission
process is completed, the initial financial indicator score is adjusted as necessary to produce
the final score. Final audited data is submitted in two stages — first, the data is submitted for IPA
verification (and the submission status changes from Draft to IPA Review). The auditor verifies
the data for accuracy. Then, if the auditor determines that the data is accurate (a submission
with IPA Agree status), the PHA can submit the final data to REAC. If the auditor determines
that the data is not accurate (a submission with IPA Disagree status), then the PHA must
correct the discrepancies and resubmit the data for IPA verification (the submission status will
change from IPA Disagree to IPA Review).

A YOUR COMMUNITY PARTNER

PHA HUD-REAC Final Score
Draft Review Approved
IPA Disagree Rejected

Submit Ready for Scoring

Auditor

IPA Agreed
IPA Review
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Submitting Final Data (Unaudited and Audited Submissions)

To validate and submit financial data:

Inbox | PHA Info | Financial Data Schedule | Data Collection Form | Unusual
Circumstance Request | Submit | Material Difference Eeason

SELECT A PROGREAM AMD CLICK GO

: : Instructions:
|Low Rent Public Housing 2160]  Forthe selected program, please
SELECT AN ACCOUNTING METHOD select the corresponding
[Full Accrual = accounting method.

1. Click on the Submit link at the top or bottom of any FASS-PH page, the Submit Data tab of
the Submit page displays. (If starting on the Inbox page, select a submission from the table
and click on the Draft link in the Status column. The Financial Data Schedule page for the
selected submission displays. Click on the Submit link to access the Submit page.)

[J NOTE: Remember to verify all data for accuracy prior to submitting the final data to HUD.
Data cannot be edited after it is submitted.
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Inbox | PHA Info | Financial Data Schedule | Data Collection Form | Motes & Findings | Submit
Late Reason | Material Difference Feason

PHA Code: HTOD1
PHA Hame: Hometown PHA

Submit Data

Submission Completeness Check

CERTIFICATION STATEMENT

This is to certify that, to the best of my knowledge and belief, the infarmation contained
in this submission - including but not limited to the accompanying FDS and entity self
assessment - is accurate and complete for the period described on data element lines
EA000-010, G2000-020, and GZO00-030. By selecting Submit Financial Data, | declare
that the foregoing is true and correct.

LINE ITEM # ACCOUNT DESCRIFTION TOTAL
190 Total Assets $1,531 268
BOO Tatal Liabilities and Equity ¥1.531 268
700 Total Revenue 5353 471
959 Total Operating Expenses 552 943

70 Excess (Deficiency) of Operating Revenue Owver (Under)

Operating Expenses 13477
800  Total Expenses $729 756
1000 Excess (Deficiency) of Operating Revenue Ower (Linder) 5196 285

Expenses

Submit Financial Data

Top of Page

Inbox | PHA Info | Financial Data Schedule | Data Collection Form | Motes & Findings | Submit
Late Reason | Material Difference Reason

Submizzion Completeness Check button

2. Click on the Submission Completeness Check
to validate the financial data.
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3. If there are no errors, a confirmation message displays indicating the submission is
complete and in accordance with the business rules. All programs must be validated to
successfully pass the submission completeness check.

Your submission completeness check is complete.
Please use your Browser Back button to return to the previous screen.

-

4. Click on the browser Back [E22£| putton to return to the Submit Data tab page.

5. Read the Certification Statement on the Submit Data tab page.

Submit Financial Data

6. Click on the Submit Financial Data button at the bottom of the table
to submit the financial data. A confirmation message displays indicating that the submission
is now ready for the next stage.

The example message below shows an audited submission that is ready for IPA review.

Congratulations - your statement data is now ready for auditor procedures!

The example message below shows a submission that was transmitted to REAC.

Congratulations - your submission has been successfully
transmitted to REAC.

-

7. Click on the browser Back 222 button to return to the Submit Data tab page.
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Submitting Verified Data to REAC (For Audited Submissions Only)

After the auditor has reviewed the data (for audited submissions), the submission status
changes to either “IPA Agree” or “IPA Disagree.” If the status is “IPA Disagree,” you must
correct the errors, validate, and receive IPA Agreement before you can submit the financial
statement to REAC. If the status is “IPA Agree,” you can submit the audited financial data to
REAC.

To submit auditor-verified financial data to REAC:
1. Starting on the Inbox page, select a submission from the table and click on the IPA Agree

link in the Status column. The Financial Data Schedule page for the selected submission
displays.

Inbox | PHA Info | Financial Data Schedule | Data Collection Form | Unusual
Circumstance Request | Submit | Material Difference Eeason

SELECT A PROGREAM AMD CLICK GO

: : Instructions:
|Low Rent Public Housing 2160]  Forthe selected program, please
SELECT AN ACCOUNTING METHOD select the corresponding
[Full Accrual = accounting method.

2. On Financial Data Schedule page, click on the Submit link at the top or bottom of the
page, the Submit page displays.
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Inbiox | PHA Info | Financial Data Schedule | Data Collection Form | Motes & Findings | Submit
Late Reason | Material Difference Reason

PHA Code: HTOD1
PHA Hame: Hometown PHA

Submit Data %“": ol

P

CERTIFICATION STATEMENT

This is to certify that, to the best of my knowledge and belief, the information contained
in this submission - including but nat limited to the accompanying FOS and entity self
assessment - is accurate and complete for the period described on data element lines
(58000-010, G2000-020, and G2000-030. By selecting Submit Financial Data, | declare
that the foregaing is true and correct.

LINE ITEM # ACCOUNT DESCRIPTION TOTAL
190 Total Assets $1,631 263
BO0 Total Liahilities and Equity ¥1.,531 268
700 Tatal Revenue 533 471
965 Total Operating Expenses $552 945

Excess (Deficiency) of Operating Revenue Owver (Under)

970 Cperating Expenses #1947

Q00 Total Expenses $729 756

1000 Excess (Deficiency) of Cperating Revenue Over (Under) 5196 285
Expenses

Submit Financial Data

Submit Financial Data

3. Click on the Submit Financial Data

to HUD, users cannot edit the data. A confirmation message displays.

Congratulations - your submission has been successfully
transmitted to REAC.

-

4. Click on the browser Back LE22£] putton to return to the Submit Data tab page.

button at the bottom of the table
to submit the financial and audit data to HUD. Remember — once the data is submitted

May 4, 2001
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Rejection Reason Details Page

The Rejection Reason Details is a new screen that provides the PHA with a description and
value for a submission being rejected. With the implementation of Release 6.0, the PHA
receives advance notice in its Inbox prior to receipt of the rejection letter from the Real Estate
Assessment Center. The status of a submission displays as “Rejected” and a link allows the
PHA to access the Rejection Reason Details page.

| Inbox | PHA Infa | Feancial Dala Schedule | Data Colleclion Form | Sobel | Lale Heasan |

| Hejection Reasons |

ﬂ.ﬁ.l'.“ll'.“ dional Help

PHA Code: CAS3Y
PHA Name: Housing Authorlty of Anytown

Rejection Reason Details

DESCRIFTION Wil LE
Frograms Mol Reporied Mo
Financial Information Mot Consistent with GAAP Method Yes
Sileched
Financial lnformation Mot Properly ClassifiedRepoted Stated Yes
Agency’s FY Differend from Records Mo
Programs Combined Mo
Unexplaned Indicators Aflecting dicators of Score Mo
Matenal MareCampliance wilh GaEaS L[]
Cithar Yes
Comemernts Reszons for rejection: PHA salected

Zpang Concam on Data collaction
form, 2) Amount = ling P08 same as
o076, Should not be using line 576 for
il acersal Only ot cost should be
put on ling TO5, hard cost should be
reflaciad on line 1101, 3] Expenses
should be broken oul on the revenue
and expenze siatamand. (Comp
Grart] 4) There should ned be any
unitz {ling 1120 and 1121) in the
Hes Dpport. Pragram. Hlease
contact Jane Smith st (123)
J08-1234 for assistance
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To access the Rejection Reason Details page:

1. Select Rejected from the Status drop-down list in the Inbox.

| Inbos | Daleda Dwaft Subenissian |

@i e
s, Code Submession Type Insrucel nme:
To create & new submission, select
CAFE w [Unauditadia-133 Al =] ik desied PHA and hil the GO
bulton. Then s&lecl the Creals Mew
Stahes Fizzal End Wear Submiszion link.

WARNING - Only open one

ﬁ m [E ﬂ submission at a time 10 avaid data

carruption problamrs

STATUS FH& CO00 PHA HAKE TiFE FISCAL YEAR EHO OATE BECEIYED FASS BHALYET

2. Clickonthe Go [, button. The Inbox displays one or more submissions with a status
of “Rejected.”

FHA FISCAL YEAR FASS
STATUS CODE FHA NAME TYFPE END DATE RECEIVED AHALYST

. Housing Authority .
Fejected = CAH99 of Anywhers Unaudited/A-133 | 03/31/2001 04/15/2001

3. Click on the Rejected link. The

Rejection Reason Details page s | PELS ks | s el Dusts Sobisdals | Doty Codioiion F oo | Gubdand | Lo R
displays, which provides the Aajrction Raseorn |
PHA with a description and - Y-
value for each reason the —
submission is rejected. PILE Cade; CETS
PHE By e ! Harsng Aansorin af Beymres
Hejrcinn Hesane leiall
FERLTEFTECH Wil BE
Humgmme Mot Repated Ko
Fiaprcial nawvatia e Mel Congibent with GANS Flsthod "
Gkt '
Frarcia nfammatiar Mol Propady Clincebad® apedadSased Yas
Agercyn P Udwmeni han Hscarde Ko
Bupgrams Condins] Wi
dagapdainsad A dicarors Afect i) bl i o §Lom Ko
Wrieanl hone Complence wih SAkES ]
Db e
-ammerin Heaans for secien FHA eslecing

[=mrg Corsm on Dists collectian
Favn T1 BAeremgni in s TG same Bg
TR Ehaidd anl b e bia: 206 R
Bl gacruial. Qlihy sadfl ool bva uhd bei
pud en e TS, Rard coul abeuld ba
rellaciad on ine 1107, 3] Expacass
whaadel be brokien cag oni (be rvwraes
are eapEnge gigjipmeni fomg
Gt d] Theie shoikd nirl b a9
it hed 1120 and 1129) intha

Fim Cppad Fiagrim. Pladse
contect Jars Srmdh sl {123)
U150 Fer annmdsnce
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Unusual Circumstances Request Page

If there are unusual circumstances preventing the timely submission of unaudited data, PHAs
can request an extension via the Unusual Circumstances Request page. Remember to save
your entries before leaving the page.

HOME SEARCH /INDEX COMMEMNTS REAC HOME
Real Estate Assessment Center

Unusual Circumstances Reguest

PHA Information:

FPHA Code: TH124 FPHA Mame: Housing Authority of Knox City

Flease enter any relevant comments in the space provided below. (Mote: Reguests for additional
time to submit information to the Real Estate Assessment Center will only be accepted for
management and unaudited financial submissions. Fesponses will be sent to the Executive
Uirector's email address ) Extension requests must be made 13 days prior to the PHA's due
date.

Length of Request (it spplicable); | Days
Relsted Comments: (Cannot exceed 240 characters.)

Submit |
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To submit an Unusual Circumstances Request:

Inbox | PHA Info | Financial Data Schedule | Data Collection Form | Unusual
_ircumstance Fequest | Submit | Material Difference Reason

SELECT A PROGRAM AMD CLICK GO

: : Instructions:
|Low Rent Public Housing j_IGO For the selected program, please
SELECT AN ACCOUNTING METHOD select the corresponding
[Full Accrual =] accounting method.

1. Click on the Unusual Circumstances Request link at the top or bottom of the page. The
Unusual Circumstances page displays.

HOME SEARCH /' INDEX COMMEMNTS REAC HOME
Real Estate Assessment Center

Unusual Circumstances Request

PHA Information:

FHA Code; TH124 FHA Mame: Housing Authority of Knox City

Please enter any relevant comments in the space provided below. (Mote: Requests for additional
time to submit infarmation to the Real Estate Assessment Center will only be accepted for
management and unaudited financial submissions. Responses will be sent to the Executive
Director's email address.) Extension requests must be made 15 days prior to the PHA's due
date.

Length of Request (i spplicable); | Days
Relsted Comments: {Cannot exceed 240 characters.)

Subrmit |

2. Enter the number of days requested in the Days field.

3. Enter the reason for the request in the Related Comments field.

4. Click on the Submit @ button to submit your request to HUD-REAC.
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[blank page
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